MY SALeagueRegistration Setup Manual
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Introduction

MY SA has selected GotSoccer as the state online registration program. The following manual will outline
steps MYSmembers will needd take to properly create teams, set up a registration event, generate



rosters, IDcards and help you find them in the team or club area of the progtamnguage is always
important as the same word means different things in differeraar of the country.

This manual is for MYSA leagues, that is entities that generate official rosters and id cards for several
different clubs. If this is description fits your model, please contact us to make sure all your affiliated
clubs are properly carected in our system. This is a onetime-gptand is critical to the proper use of

our software.This manual includes instructions on creating teams, players and coaches. Your league
may or may not do build teams, but we felt you should have the sameigiigins your members would
have. The league member instruction set omits all registrar instructions as we do not believe the league
members create official documents.

Log into your Account
1) Go towww.GotSoccer.com

2) Clck on theLoginLink
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3) Click on theClub & Home Associatiologin link


http://www.gotsoccer.com/

My GotSoccer

Customize
Log In

Rankings

Tournaments 2
Clubs * Registrars

Software

b oo ————— I LT T

4) Enter your username and password. If you do not know your login information, please contact

Teams » Tournament Directors

e State Organizations

Team Members

e Clubs & Home Associations e Team Account

¢ Coach Account
¢ Manager Account
* Player Account
® Family Account

Josh Pogjdsh@qgotsport.cohor theMY SAstate office.

— -
Login Register

New Directors Register Here
to establish a master account

Creating Teams

Login Help

|If you are are the primary user of your Sports Director
|account, simply enter your username and password in the
|fields to the left.

|

|Sub-User accounts can login by typing their director's
|username first followed by a forward slash, and then their
lindividual username in the following format:

| DirectorUserName/SubUserame

In order to properly register player we must begin by creating teams

1) Click on theClubtab above the dark blue menu bar.


mailto:josh@gotsport.com
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Hl\,'Acczi\unt Events Billing Support LogOut In

Summary Account Info User Accounts Payment Setup

Welcome Back,

Below is a summary of your account.
\Club Summary My Ipvqices ‘ o

Players on Team Rosters 0 Unassigned Players 0 No billing information or invoices on record.
Total Registered Players 0 [@ Manage Players

|Scheduled Training Events
No training events on record

(@ Manage Training Events

2) Click on théTeamdink on the dark blue menu bar. Then tAdd Teamlink

O BULsSUELEN Directors - Club
— . | Referees | Registrar | Training | League

- A
Management Coaches Team Officials = Teams Players Programs Log OQut

View & Mana Applications Import Team

Manage Teams = Export (CSV) [ Export (X15) @ Loc

Search Filters

Page Size  Photos  Gender  Age Coach/Manager Mame Team Mame Level
20 v Yes w - - -

Enter Teams in an in-house League, Training Program, or other associated event

(Select an Evert) * | Select

[ Email Selected Teams » |

3) [ S Qa a i Babdidleam hibriationK S



Basic Info

New Team

Basic Team Information

Team ID
Club Name
Team Name
Level
Position
Sex

Age Group

Central Missouri Soccer League

-
JBoys () Coed ([ Girls

Cther - -

Missouri

-

Team Officials
Initizlhy 3 zssistant coach, manager, and trainer positions are availzble, If you fill
zll 3 assistant positions and save your changes, up 1o 7 additionzl fizkds will be
zvailzhle for 2ach roke for 2 masimum of 10 assistants in 2ach role,
Coach -
+| Assistant Coaches...
Manager -
+ Assistant Managers...
Trainer -
1l Assistant Trainers...

State
*Select country if other than USA.

D Prevent team, group, or state change by manager.

D Prevent add/release of players by manager.

Colors
Jarszy Shorts Socks

Alt.Colors

TN . Sl

a. Team Ix If you are the individual that creates team ID numbers you can enter it or
create all IDs at once using out ID generator. If you do not create team numbers just
leave this blank.

b. TheClub Nameshould be prefilled

c. Level This is very important as this will ultimately determine the billing rate for any
players entered on the teangelect the appropriate team level from the dropdown
menu.MYSA has defined the following team categories:

i. Academy

ii. Top Soccer
iii. Recreational
iv. Conpetitive

d. Positiong This is optional and related to competitive teams with very similar names.
helps understand the difference between the top (1) team or the second team (2).

e. Age Groug; It is very important to understand how the GotSoccer system wohkes
increment team and player ages on Augu$bi each year. Therefore you will need to
consider the team as if it were playing today. If, for example the team will be a U12
team in September 2009, buy you are creating the team before August 1, 2008jllyo
need to make it a U11 team as werement it to U12 on Augusf'l

f. Statec¢ This will be Missouri

g. Prevent Team, Group or State change by Manafjs is a lock that prohibits a team
manager or coach from modifying team information. This can beelbor unlocked for
all teams at once from the maifreamsscreen.

h. Prevent Add/release of players by managgeFhis will prohibit a team manager or
coach from adding or deleting players from the team player list.

t



4) Team Officials will be added using thesepdown menus. You will only be able to place
coaches, managers or trainers on teams and generate ID cards, if they have completed the
MY SA KidSafe review. This will be described ilCteating Coaches and Team Officiséxtion

Team Officials
Initizlhy 3 assistant coach, manager, and trainer positions ane available, IF you fill
2ll 3 assistant positions and sawve your changes, up to 7 additional fields will be

: i =ssistants in each role,
Coach -
Assistant Coaches...
Manager -
Assistant Managers...
Trainer -
Assistant Trainers...

5) Scroll down the screeand look to the right side for th€ollege Coach, Team Notes and Team
Loginarea.

ey JIRALS =T

College Coaches

[ show team to college coaches {applies to 15 and
older only)

Note:

Teams with College-eligible players should complete the
Player Profiles in full, providing as much detail == possible.
Adding the player's email address will allow the player to
leg on and enter additional information.

How many QDP Players are in this team?

Team Notes

Team Login Information

Username

Password

Gave) [ Gl

a. If yourteam is ul5 or older and you want college coaches to be able to view player
information check the box

b. You can enter notes if you wish.



c. The system wikutomatically generate a username and password. This can be modified at a later
date, but is usually a good idea to create one that will be easy to remember now. Team usernames
must be unique to our system. We have over 120,000 teams registered. Thergdarajsername
may already be taken.

6) Finally, presSave The team has now been created.

Creating Players

If you are a new club, league or association, there may not be any existing players in the account. MYSA
will provide GotSoccer with a player lestd we will upload as many players as we can prior to July 1,

2009. If you want to upload players from your own list please advise MYSA immedizielst least the

Fall 2009season you will continue to have the medical release and MY SA liability foompleted by

player parents or guardians.

If players are already in the system:

1) Type in theirdst name in thd’layer name box

2) Click on theApply Filtersbutton

Team Officials  ~ Team

Programs LogOut Help

Registrations

Club Player Accounts  ElCreate Player Profile  E Export Players (CSV) [ Export Players (X15)

Search Filters Page Size 25 v Photos Mo » TeamsColumn No = Level - Apply Fitters
Competitive Level
Age Al « || Player Name Family Acct# -
Gender - Player ID= Team Name AealE
fpane) -
Player Email Parent Mame Parent Email
Enroll Players in a Program
(Mone) - Select

3) If the player appears in the table, click on tHBinumber, most likely an NA éhis point.



Club Player Accounts Bl Create Player Profile [ Export Players (CSv) [ Export Players (XLS)

Search Filters Page Size 25 ~ FPhotos Mo ~ TeamsColumn Mo ~ Level -
Competitive Level
Age Al ~  Player Name Family Acct -
Gender - Flayer ID# Team Name Assi?n Team
(pone) -
Player Email Parent Mame adams Parent Email

Enrcll Players in a Program

(None) -
[ Emai Selected Players» | [ Prirt Player Forms » |

Items 1 - 3 of 3

Family Jrsy# School Zip Sex Group Team Team Age Teams
; Click to show teams
] WA @ adams, John 99993 |Boys | 10/17/1992 (U186 NfA
e @ Adams, Matthew 99999 |Boys|3/9/1998 U1t N/A
o] | @ Adams, Sarah 99999 |Girls [1/23f1998 |U11 |Colis |97/98

Ttems 1 - 3 of 3

5) This will open the player information screen. You can modify any information and you can
assign them to a previously created team using the Assigned team dropdown.

Team Officials

Management Coaches
Upload Players

Help

Teams Players

Programs

gistrations

Log Out

Manage Players Email Players Program Re

Player Info || Parent Info |[ College Recruiting || Event Attendance |[ Account Info || Documents |[ Emergency Info |

ws s Lewebos

Assigned Team

{none) -

Player Photo

[NO PHOTO]
Initial (8/1/2008 - 7/31/2008)
Available Programs
-

Dlowvor Tnfarmatinn

If the Playeiis not found you will need to create a new player accoumb create a new player account:

1) Click on thePlayerslink on the dark blue menu bar.
2) Click on theCreatePlayerProfile link just below the gray menu bar



SO =

e g@t SWCEI_ JB Directors - Club
-~ .

=Ry fcrees | Registrar| Training | League]

anagement- Coaches Team Officials  Teame Plafers Programs LogOut Help
anage Players  Upload Players Email Players Program Registrations

Club P|a‘fer Accounts El Create Player Profile Export Players (C5V) Export Players (¥15]

Search Filters PageSize 25 +* Photos MNo -+ TeamsColumn MNo = Level -
Competitive Level
Age Al = Player Name Family Acct#
Gender - Player ID£ Team Mame Assign Team
=
Flayer Email Parent Name Parent Email

3) Fill out as much of the Player Info screen as possible and feasslt is very important to enter
the player or parent email address as this will allow for full communication options using our

software.
" | Player Info |
Player -
Assigned Team Contact Information
{none) - Address
Player Information City
Player ID # State -
Jersey # Zip Code
Competition Level - Phone
Full Legal Name
Mobile
Leqal First MI  Last
Email
Sex (I Male ) Female i i
Mobile Text Messaging Address
Player Date of Birth (you@yourcarrier.com)
(mmyddivyyy)
State Registered Missouri -
School/District
School Grade -
Grad Year
Primary Position -
Motes
(optional)
Hawe you committed to a college?
College Name
-

4) If you want to add the player ta team at thigpoint you can click on thAssigned Teandrop down
link at the top of thePlayer Infescreen. There are other ways to assign teams and we will describe
them later.

5) Once the screen is saved, you will see additional tabs appear that will allow of additiona
information input. TheséncludeParent Info, Emergencylnfo, and more. Not all tabs will be



available to all players. The college recruiting tab will only be available to the player once they
reach the U15 age groupust click on any tab to access tkateen.

Team Officials
load Players

Management Coaches
U

Teams Players Help

Programs Log Out

Manage Players Email Players Program Regi

Player Info [ Parent Info || College Recruiting || Event Attendance || Account Info |[ Documents || Emergency Info | ]

Assigned Team Player Photo

(none) -

i [NO PHOTO]
Initial (8/1/2008 - 7/31/2009)
Available Programs

Dlavror Tnfarmatinn

Placing Players on a Team

As described above, you can place a player on a team from the player info screen, by ussgjghed
Teamdrop down.

Team Officials Teams

load Players

Management Coaches
]

Players Programs Help

gistrations

Log Out

Manage Players Email Players Program Re

Player Info || Parent Info || College Recruiting || Event Attendance || Account Info || Documents || Emergency Info |

ws s Lewebos

Assigned Team
{none) -

Player Photo

[MO PHOTO]
Initial (8/1/2008 - 7/31/2009)
Available Programs
.

Dlawvor Tnfarmatinn

If you have entered players or they already exist you can add multiple player s to a team at once. This is
done using theSearch Filtearea on thePlayersscreen.



To do this:

1) Make sure you are in th€lubandPlayersarea
2) Click on theClick to Show temslink on the right side of the player tabl&his will display all
teams.

3) Select &ender Ageand Competition Levdbptional) and press Apply Filters.



