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Introduction  
 

MYSA has selected GotSoccer as the state online registration program. The following manual will outline 

steps MYSA members will need to take to properly create teams, set up a registration event, generate 



rosters, ID cards and help you find them in the team or club area of the program. Language is always 

important as the same word means different things in different areas of the country. 

This manual is for MYSA leagues, that is entities that generate official rosters and id cards for several 

different clubs. If this is description fits your model, please contact us to make sure all your affiliated 

clubs are properly connected in our system. This is a onetime set-up and is critical to the proper use of 

our software. This manual includes instructions on creating teams, players and coaches. Your league 

may or may not do build teams, but we felt you should have the same instructions your members would 

have. The league member instruction set omits all registrar instructions as we do not believe the league 

members create official documents. 

Log into your Account  
1) Go to www.GotSoccer.com 

2) Click on the Login Link 

 

3) Click on the Club & Home Association login link 

http://www.gotsoccer.com/


 

4) Enter your username and password. If you do not know your login information, please contact 

Josh Poe (josh@gotsport.com) or the MYSA state office. 

 

 

 

Creating Teams 
 

In order to properly register player we must begin by creating teams.  

1) Click on the Club tab above the dark blue menu bar. 

mailto:josh@gotsport.com


 

2) Click on the Teams link on the dark blue menu bar. Then the Add Team link 

 

3) [ŜǘΩǎ ǎǘŀǊǘ ǿƛǘƘ ǘƘŜ Basic Team Information 



 

 

a. Team ID ς If you are the individual that creates team ID numbers you can enter it or 

create all IDs at once using out ID generator. If you do not create team numbers just 

leave this blank. 

b. The Club Name should be prefilled 

c. Level ς This is very important as this will ultimately determine the billing rate for any 

players entered on the team. Select the appropriate team level from the dropdown 

menu. MYSA has defined the following team categories: 

i. Academy 

ii. Top Soccer 

iii. Recreational  

iv. Competitive 

d. Position ς This is optional and related to competitive teams with very similar names. It 

helps understand the difference between the top (1) team or the second team (2). 

e. Age Group ς It is very important to understand how the GotSoccer system works. We 

increment team and player ages on August 1st of each year. Therefore you will need to 

consider the team as if it were playing today. If, for example the team will be a U12 

team in September 2009, buy you are creating the team before August 1, 2009, you will 

need to make it a U11 team as we increment it to U12 on August 1st.  

f. State ς This will be Missouri 

g. Prevent Team, Group or State change by Manager- This is a lock that prohibits a team 

manager or coach from modifying team information. This can be locked or unlocked for 

all teams at once from the main Teams screen. 

h. Prevent Add/release of players by manager. ς This will prohibit a team manager or 

coach from adding or deleting players from the team player list.  

 



4) Team Officials will be added using these dropdown menus. You will only be able to place 

coaches, managers or trainers on teams and generate ID cards, if they have completed the 

MYSA KidSafe review. This will be described in the Creating Coaches and Team Officials section. 

 

5) Scroll down the screen and look to the right side for the College Coach, Team Notes and Team 

Login area.  

 

a. If your team is u15 or older and you want college coaches to be able to view player 

information check the box 

b. You can enter notes if you wish.  



c. The system will automatically generate a username and password. This can be modified at a later 

date, but is usually a good idea to create one that will be easy to remember now. Team usernames 

must be unique to our system. We have over 120,000 teams registered. Therefore, your username 

may already be taken. 

 

6) Finally, press Save. The team has now been created. 

 

Creating Players 
 

If you are a new club, league or association, there may not be any existing players in the account. MYSA 

will provide GotSoccer with a player list and we will upload as many players as we can prior to July 1, 

2009. If you want to upload players from your own list please advise MYSA immediately.  For at least the 

Fall 2009 season, you will continue to have the medical release and MYSA liability forms completed by 

player parents or guardians.  

If players are already in the system: 

1)  Type in their last name in the Player name box 

2) Click on the Apply Filters button 

 

 

3) If the player appears in the table, click on their ID number, most likely an NA at this point. 



 

5)  This will open the player information screen. You can modify any information and you can 

assign them to a previously created team using the Assigned team dropdown. 

 

 

 

If the Player is not found, you will need to create a new player account. To create a new player account: 

1) Click on the Players link on the dark blue menu bar. 

2) Click on the Create Player Profile link just below the gray menu bar 



 

3) Fill out as much of the Player Info screen as possible and press Save. It is very important to enter 

the player or parent email address as this will allow for full communication options using our 

software.  

 

4) If you want to add the player to a team at this point you can click on the Assigned Team drop down 

link at the top of the Player Info screen. There are other ways to assign teams and we will describe 

them later. 

 

5) Once the screen is saved, you will see additional tabs appear that will allow of additional 

information input. These include Parent Info, Emergency Info, and more. Not all tabs will be 



available to all players. The college recruiting tab will only be available to the player once they 

reach the U15 age group. Just click on any tab to access that screen. 

 

 

 

Placing Players on a Team 
 

As described above, you can place a player on a team from the player info screen, by using the Assigned 

Team drop down. 

 

If you have entered players or they already exist you can add multiple player s to a team at once. This is 

done using the Search Filter area on the Players screen. 



 

To do this: 

1) Make sure you are in the Club and Players area 

2)  Click on the Click to Show teams link on the right side of the player table. This will display all 

teams. 

 

3) Select a Gender, Age and Competition Level (optional) and press Apply Filters.  


